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１. Introduction (Sans serif (gothic) 9 pt)
(Paragraph break)

This writing guideline gives the necessary information for preparing an academic paper or technical report on A4 paper for Heat Island Institute International using word processing software. For other points to note, see also the Heat Island Institute International Outline for Journal Authors. (Mincho 9 pt, romanized text Times New Roman 9 pt).

(Paragraph break)

２. Languages and page count
Languages used are Japanese and English. There is no restriction on the number of pages.

３. Format for submissions
Submitted manuscripts will be published on the web journal as they are. Therefore please create the manuscript with word processing software, insert all diagrams, tables, and photographs in their final positions, and prepare a clean final copy.

４. Layout
(Paragraph break)

4.1　 Page layout (sans-serif (gothic) 9 pt)
Page margins are as follows.

Upper margin:  27 mm

Lower margin:  22 mm

Left margin:  20 mm

Right margin:  20 mm

Column space:  8 mm

Excluding the margins, the area for writing the manuscript is 250 mm high and 170 mm wide. The default format for the main text is two columns.

(Paragraph break)

4.2　 Layout of the title page
(1) If the main page is in Japanese, the first page contains the title (in Japanese and English), the author names (in Japanese and English), their affiliation (in Japanese and English), the name and email address of the corresponding author, and an abstract in English (about 150 words), keywords (Japanese and English) and the main text. Please make the format largely the same as that of the present document.
(2) If the main page is in English, the main text is in the same format as the Japanese, but the title, author name, and keywords in Japanese are not necessary.
4.3 Layout of succeeding pages
From the second page, please use the format of twenty-six characters on fifty lines in two columns throughout. However, please strictly observe the margin requirements.

4.4 Fonts and sizes
In principle, in Japanese, the Mincho font, and in English the Times New Roman or Century Old Roman font should be used. However, chapter and section headings in Japanese are in sans-serif (gothic), and in English, in boldface.

 (1) Standard text sizes if the main text is in Japanese
Main text:  9 pt

Title (Japanese):  16 to 18 pt 

Title (English):  10.5 to 12 pt 

Author name (Japanese):  10.5 to 12pt 

Author name (English):  9 to 10 pt 

The word “ABSTRACT”: 9 pt

The text of the English-language abstract: 9 pt

Keywords (Japanese, English): 9 pt

References:  8 pt

Table of symbols:  8 pt 

 (2) Standard text sizes if the main text is in English
Main text:  9 pt

Title:  16 to 20 pt

Author name:  12 pt

The word “ABSTRACT”: 10 pt

The main text of the abstract: 9 pt

Keywords:  9 pt

References:  9 pt

Table of symbols:  9 pt

4.5 Various other points
(1) English abstract:  Please insert five space characters at the beginning of the paragraph.
(2) Keywords:  Please insert around five Japanese and English key words.
(3) Headings:  Chapter and section headings are in sans-serif (gothic) font, left justified. A single line of space should be left above and below each chapter heading. After sections, a new line and one character of space should be inserted before the beginning of the text. List items and sublist items do not require a new line, but two spaces after the item.
Numbering is as follows: 

Chapters:  1., 2., ... (using double-width digits)

Sections:  1.1, 1.2, ... (using standard-width digits)

List items:  (1), (2), ... (using standard-width digits)

Subitems:  a., b., ... (using double-width letters)

 (4) Figures, tables, and photographs:　In principle these should be sized to fit inside a column. One blank line should be left above and below, and the text should not run into the left or right of a figure. The caption and axis labels of the figure should be in Japanese or English, in the same size of text as the main text of the article. Please take care to make them easy to read, with symbols not becoming too small.

Numbering for figures and tables should be as follows: 

a．In Japanese:
図１，図２，．．．，表１，表２，．．．

b．In English:
Fig.1，Fig.2，．．．，Table 1，Table 2，．．．

(5) Acknowledgements:  If an acknowledgements section is necessary, a simple acknowledgement section should be placed after the final section.

(6) Table of symbols:  If many symbols are used, please insert a table of symbols before the references. The table of symbols should be as follows.
Table of symbols (in Mincho or Times New Roman 8pt)
	a
	Thermal diffusivity
	m2/s

	ci 
	Specific heat of each land area
	J/(kg·K)

	C
	Coriolis force
	-

	cp
	Specific heat at constant pressure
	J/(kg·K)

	CH
	Bulk modulus
	-

	D
	Diffuse solar irradiation
	W/m2

	E
	Radiant heat flux
	W/m2

	Ei
	Vapor rate
	kg/(s･m2)

	f
	Coriolis frequency
	rad/s

	g
	Gravitational acceleration
	m/s2


(7) References:  These should be shown in the body of the paper as small numbers enclosed in parentheses:  example: (1)(2), and then displayed together at the end of the paper. For details of how to display references, see the separate “Outline for Journal Authors”.
(8) The paper’s dates of reception and acceptance. These should be shown at the end. (Example:  Received July 2, 2007, Accepted August 1, 2007). Please refer to other published papers for an example. The journal administration will contact you regarding the content.
(9) Page numbering:  Page numbering is not necessary.
５．Other points
If the manuscript is not prepared correctly, the author will be requested to rewrite it, so please take sufficient care when preparing manuscripts.
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